Good ﬁ(‘“\g Beginnings Alliance

Ewery Keiki Dieserves A Good Beginning

Volunteer Opportunity

Contact Database Assistant

Duties Include:
e Data entry
e Updating contact database
e (alling/emailing contacts

Required Experience:

® PC computer experience
Typing skills
Attention to detail
Comfortable with MS Word and Excel
Experience with email programs
Ability to follow instructions

Preferred Experience:
e Database manipulation

33 S. King Street #200, Honolulu Hawai'i 96813 — Phone: 808-531-5502 — Fax: 808-531-5702



